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       Introduction 
 
Use the following tools to get the most out of your software: 

- Detailed Geofolia Manual 
- Help Files in the Program and on the Landmark Systems Website 
- A Dedicated Software Support Line: 01798 877100  
- One-to-one Geofolia Training Sessions 

 

Quick Tips 
 

 

A Help button for Geofolia program is a   in the top right-hand corner 

B Easy access to a calculator  in the top righthand corner 
 
C Ability to have multiple screens open at the same time 

Backup 

 

A  If using a locally installed system of Geofolia ensure that it is backed up regularly to an 
external hard drive. You can find the backup tab by selecting Home and the Backup. The 
cloud-based version of Geofolia will be backed up on the server every night. 

B If you have the Smartphone app, then to link this up first go to your App Store or Google 
Play Store and download Geofolia. Once installed go to Home > Smartphone Sync Info 
and either input the enterprise information or use the QR code to link your smartphone to 
your Geofolia License. 

C 

A&B 

A 

B 
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Farm         
Trading Partners, Equipment and Employees are found in the Farm tab

   

Equipment 
All farm equipment needs to be listed so that they can be used for your Activities 

 

A List of all current farm equipment 

B Maintenance Costs allows you to add maintenance cost to specific 
equipment, Calculate the distribution, is for calculating the depreciation of 
equipment, Equipment Costs tab allows you to input costs on either an 
hourly or hectare basis 

C Last Test Date and Control Reference refer to the sprayer, fertiliser spreader 
and if necessary, slug pellet applicators NSTS 

C 

A B 
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Employees  
Add all employees who will be working on the farm and the type of employee they 
are 

 

 

A The ability to input costs per employee on an Hourly or Hectare basis 

B List of all employees  

 C List of types of employees 

D General information regarding individual employees  

 

 

A 

B 

D 

C 
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Trading Partners  
All farm traders need to be listed in the Trading Partners tab 

 

A Add or delete a trading partner 

B List of existing trading partners - add trader name then fill in the description below to 
create a new partner 

C The Agronomist’s BASIS number and/or FACTS number can be recorded under either the 
Registration No. or comments box. If Registration box is used their numbers will appear on 
the work plan when the Agronomist is assigned to an activity. Insurance Policy Number is 
for their insurance numbers if needed. 

D Partner types is a list of what the trader is to the farm (e.g. Agronomist is a Service 
Provider) 

B 

A 

C 

D 
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Creating Activity Types 
To add activity types, go to Settings and Activity tab

 

 

 

 

 

A Add name of Activity and Activity Category 

B Ability to setup Equipment and Employee defaults; useful if using equipment and 
employee costs 

C Check the Input Types to ensure all items required are present 

D When adding a spraying or drilling activity please ensure that if you apply fertiliser 
through your sprayer or drill that you tick the box Quantity of Fertilising Elements 
(NPKMgS) in settings  

D 

A 

B 

C 
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Add Crops & Varieties 
To add crops/varieties and stages go to Settings and Crop/ Variety/ Stage tab 

 

 

 

 

 

When adding crops and varieties, it is best to start typing the name and then select it 
from the drop-down. This ensures it is correctly linked to the database. 

A   Add name of Crop and target yield C   Choose crop colour for display when             
in crop rotation map mode 

B   Add description and destination D   Add the specific varieties you use  

C 

D 

A 

B 
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Field Inputs 
To add multiple fertilisers, seeds/ plants and plant protection products use Inputs tab 

 

Plant Protection Products  
Fill in the details of each product and make sure that the list in the usage tab has the 
crop species and the specific target that you will be aiming to use the product against.  

When adding a spray and the name comes up with a number in brackets then that product 
may be out of date and the name without the brackets should be selected. However, with 
adjuvants it is the opposite and therefore the product with brackets should be selected.  

  

 

 

 
  A   Add new PPP 
  B   Start typing the product name then select 
it from the drop-down to link to the database 
which contains the product information 

C   In the Usage list ensure that the crop and 
the target you are aiming for is on the list 
D  Check Mapp Number to ensure you have 
selected the correct product 

 

A 

B 

D 

C 
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Seeds and Plants 
The Seed and Plant tab will be automatically populated after you have added the 
crop/variety details in settings. 

 

                A Ensure that the description of each seed and plant variety is correct. Especially the 
Unit and Purchase Unit  (e.g. wheat seed will be purchased in tonnes but the unit to 
drill them will be Kg) 

Fertiliser 
 

 

 

 

 A    Add fertiliser name and the 
type of fertiliser 

C   Ensure that the correct unit is 
selected (this is the application 
unit). If the purchase unit is 
different, then this must be added. 

 B     Work through tabs and fill in     
necessary fertiliser contents 

A 

B C 

A 
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Crop Rotation Map 

 

 

 

D C B E A F G H 

J L 

N 

M I K 
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A Select between map and table mode        

B Select different farms or crop years 

C Create or delete fields , save, undo and refresh buttons 

D Can create a new Crop Rotation Map and group input field information 

E Creates new activities and accesses the Activity log – takes you to a list of all 
completed and planned activities 

F Check your applications (approved dose rate and maximum fertiliser limit) 

G Access to Reports functions and Dashboard  

H Calculator,  Help button and minimise the ribbon 

 I Map Zoom function and change to 3D image 

J Selected Field  

 K Mapping Tools allow you to edit fields  

 L Brings up field details of selected field (this can also be accessed by double clicking 
on the field) 

M List of all crops and hectares. Ability to change crop colour by double clicking on 
the colour box beside the crop name 

N Access to different layers on the map. See below 

 

 

 

 

  

 

 

 

 

 

 

N 
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Crop Rotation Table Mode  
 

 

A    Select Table to access  B    Add or delete Fields (use with caution as fields  

C    Details of the selected field                     added here will not appear on the map) 

Field Details 

 

 A   Crop Tab C   Adding a crop to a field - enter first                    
letters of crop you want to use and a drop-
down menu will appear (use ‘add’ button to 
add a new crop) 

 B    Tabs show general information about 
selected field 

C 

B A 

C 

A B 

v v 

v  

v 

v 
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Activities 
 

 

 

  A Select New Activity – can be found in crop rotation tab 
B Add fields to the activity, or have fields already selected through the crop rotation map  
C Enter details for the Activity (Activity, Date, Times, Inputs, Employees, Equipment)

 

  A     Select Activity and Date   C     Input Tab 

  B     Select whether the Activity is  

Completed   or Planned   

  D    Type the first letters of the input you want to 
use in order to have the drop-down menu 
activated or click Add  at the bottom of the drop-
down menu 

C 

C 

D 

B 

A 

A 

v 

v 

 

v v 

v v 

B 
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Activity Log 
See Crop rotation map icon E for location of Activities log  

 

 

Harvest 
Harvesting a crop requires two steps before the crop tonnages will link up with the reports 

Harvest Activity  

 
 

 A   Select a new activity and select 
Harvest as the activity 

 C   Input the crop you are harvesting 
 D   Input quantity of harvest and yield will 

 B   A new tab will appear saying Harvest  automatically populate 

  A   Work plans and Worksheets can be 
accessed by the reports tab 

C   All planned activities are highlighted 
in blue, completed activities are in black 

  B    Reasons for the activities and a list of 
whether it has been completed or planned to be 
done in the future. 

D   Add or delete Activities 

D 

B 

A 

C 

B 

A 

C D
D 

v 

v 

v 

v 

v v 

v  
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Harvested Product Prices 
 

 

  A    To find harvest product prices 
click on the Harvest tab 

 B     Once a harvest activity is completed it will populate 
a row in harvest product prices it will initially calculate 
the Average Selling Price, a unit price can be entered 
alternatively if preferred  

Sales invoices can be entered for harvested products, this is covered in the manual and is not 
needed for a quick start.  

Crop Rotation 
 

To create a new crop year, go to the Crop Rotation Tab and select New Crop Rotation 

 

  

 

 

 

 

 

 

 

 

 

 A    Select which year you want the new 
crop rotation to be 

C   Tick the retrieve the crops box if you 
wish to carry over the current crops to 
the new crop rotation. Retrieve the 
activities does the same but brings the 
activities from last year through. 

 B    Select the crop rotation year you 
need to transfer; this will transfer that 
years fields into the new crop year 

A 

B 

v v 

A 

B C 

 v 
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Grouped Records 
 

Once a new crop rotation has been created, a quick way to change the crop in multiple fields is 
to use Grouped Records. Grouped records can be found in the Crop Rotation Tab. 

 

 

 

 

 

 

 

 

 
 

 A    Select multiple fields by holding down 
ctrl as you select fields 

 B     Select Grouped Records then add crop and 
variety. Add planting dates as an activity 

  

A 

B 

v v 
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Economics 
Through inputting invoices and stocks you can create accurate gross margin reports 
for crops or individual fields 
 

Inputting Invoices 
Select Input Tab and Input Invoices 

 

 

 

 

 

 

 

A    Add new invoice 
 
B   Add invoice details, who you 
purchased this from, date etc. 
 

 C    Add invoice details, what products 
were bought, quantity, price etc. 
 D    Invoice import to bring in invoices 
from KEYPrime using the KEYPrime Link 
Module 

B 

C 

A D 

v v 

v v 
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Inputting Inputs Inventory 
 

Select Inputs tab and then Inputs Inventory. Input inventory is used either during setup of 
Geofolia or when correcting stocks. 

 

 

 

 

     A    Add Date, Name and Farm  – ensure 
that date and crop year are correct  

  B    Add Input Inventory Details – products, 
actual stock and price if needed 

 
 

 

 

 

 

 

 

v v 

B 

A 
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Input Prices and Stocks 
Select Inputs tab and then Input Prices and Stocks. This is where you can see your 
stock details per crop year. Information includes initial stock, invoice details, product used, 
inventory corrections, final stock and value of stock. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  A    Choose Stock 
 
  B     Consult the Stock Details 

       C    Click on the picture to Drill down to the 
    invoice or activity 

A 

B 

v v 

C 

v 
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Accessing Reports 
Many reports can be found on the Crop Rotation Tab. Other reports are available 
throughout the program. Check the tabs at the top and their reporting sections. 

 

When running a report, you will often get a screen similar to the one below 

  

  

 

 

 

A    Settings allows you to change 
aspects of the report 

B     Change the type of report 

 C   Edit selection of fields within the 
report 

 D   Display report before printing 

B A 

C 

v 

v 

v 

v 

D 
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