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PAYdato

PAYROLL MANAGEMENT

Payroll administration can be one of the most tiresome and seemingly unproductive tasks
in the office. It is, of course, essential and hidden in the wages statistics is a wealth of cost
information, potentially of great value to the business manager.

With PAYdata all the records relating to an employee are held on computer file. When
processing a payroll run the system takes away the drudgery, the input becoming as
simple as entry of overtime hours and exceptional items.

In its basic concept the PAYdata system is a simple and extremely easy-to-use method of
managing the payroll. The Wages Calculation is designed in the same way as a manual
system, averting any need for complex office techniques. Payslips, Cash and Cheque
Analysis and Autopay lists are available as well as text files for electronic bank transfer.

The system takes over the calculation of PAYE and National Insurance deductions using
tables stored on file. It also maintains cumulative totals so that submission of RTI
information also becomes an automatic operation.

Multiple pension schemes can be operated within the payroll.

PAYdata maintains a great deal of information useful to the personnel function. Sickness
and Holiday records are maintained in detail.

Paydata is versatile. It is suited to anyone wishing to manage payroll, whether it is the
smallest business, or multi enterprise operation with hundreds of workers on several
payrolls.



Maintenance Routines

The examples below show the basics of the system and how it operates. The program
however does much more.
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PAYROLL MANAGEMENT

The maintenance
section holds all the
basic information on
the business: Payroll
Frequency, Business
Name, Address, Tax
Office details.

PAYE & NI tables are
maintained for
calculation of
deductions.

Auto Enrolment and
Pension schemes are
defined here.

Tax and Holiday Year
end routines are
initiated in this section.

Scheme  More Details
1 of2 | b bl |4k

Scheme Selector:

Number:

Scheme Name

Stakeholder Scheme:

After Tax Deduction Scheme

Employees Contribution Type

Use AE Thresholds for Pensionable Pay
Pensionable Pay Source:

Use AE Minimum Percentages

Percentage Deducted

Adjust Employee Conts for BR Tax Allowance:
Adjust Employee AVCs for BR Tax Allowance:
Employers Cortribution Type

Employers Percentage:

K

1 :MNEST ~
[NEST

No  ~

Yes v

Percertage of Pensionable Pay ~
Yes

Total Gross Pay

Yes v
Yes
Yes v

Percentage of Pensionable Pay

O %

Save Exit Help

5| Paydata. Payroll Parameters: Manor Farm - o X
General Parameters | Nominal Ledger Codes  Employer Detals  Bank Details  Tax Details

Payroll Name -

Frequency: ° | Monthly B

No of Hourly Rates 3

Highest Cash Hote S

Holiday Year End Marth: V)

Tax Yearin Progress:

Last Pay Month: & (May)

Last Pay Date: * [31/08/2020 |

Agency Holiday Accrual Rate: [ 9

Enable Sick Note Recording
Nominal Ledgerfor Wages Analysis:  Demo Advanced Accaurts ~
Folderfor Accounting Analysis: |C:\FARMDATA\PAYROLL32\Accnal
= =

# Paydata. Pension Schemes: Manor Farm — =] e




Emplovee Erployee Name Sex  Dateof Bith NINO Start Date Leaving 04
» Fraser, Wima F 02/03/1953 WL4353024 04/06/1993

0002 Tumer, Alexander John ] 08/03/1957 AN930241D 10/04/2019

0004 Kendall, Steven Howard M 28/05/1978 AS5043128 04/10/2009

0005 Hendry, lan M 04/06/1985 AS8023120 01/02/2007

0010 Campbell, Janet 5 F 05/04/2000 WL9543404 01/05/2019

0020 Androvic, Hector M 12/08/1997 YY832421C 051272019

= O e

" Paydata. Current Employees: Manor Farm

The Employee
Records section holds
all the information
relevant to each
person.

Each starter must
have a basic amount
of information
entered here before
being paid.

This information is
then updated from
the data recorded in
each payroll run.

Personal details, NI
number, Tax code, NI
table letter and
payment details are
needed.




. Paydata. Current Employees: Manor Farm — o X

> R o050 100.00 | Regular Wages

0.00
0.00




Payroll Run

% Paydata. Wages Details: Manor Farm = El X
Employees Cument Employee Emplovee Record
Summary
No Neiiie Paid |DB{M : Kendall. Steven Howard |
- Tax Code: Last Month: This Month:  Months: Basic Pay: £1,505.00
0001 Fraser, Wilma Na
0002 Tumer, Alexander No IS 2 3 Sick Pay: | o0
0004 Kendall, Steven No : )
0005 Hendry.lan No Hetaneyfoy =0
0010 Campbell, Janet No Hours Patemity Pay: | £0.00
3 :
0020 Androvic, Hector No | ND | _H_D!._lrs | Rate .E...ay Shared Parental Pay: £0.00
1 22 £258.50
g | | m Adoption Pay: | £0.00
2 0 0.0000 | £0.00
3 0 0.0000 £0.00 Parental Bereavment Pay: £0.00|
; ; Hourly Pay: | £258.50)
Before Tax Additions: £0.00
Before Tax Deductions: £0.00
Additions / Deductions |
Before Tax Additions  After Tax Addtions  Before Tax Deductions ~ After Tax Deductions Aindance o ifaatal £2163:A1
: = =& Days: Mational Insurance: | £16458
. K Halidavs: ]
Employees Pension: £65.74
Before Tax Val Mominal Enterprise Analysis M Leaving:
Addition ftem e Code” Code Code : Employers Pension: | £49.31
. Cost Centres
Charty: £0.00)
Incoms Tax: | £22520
Student Loan: £0.00
Postareduate Loan [ 000
After Tax Additions: £0.00
& s After Tax Deductions: | £0.00
* Leave Code Blank to use Gross Pay Wages Analysis Met Pay: £1.707.98
Calculate
Save Delete Reports Suspend Complete Help

The payroll run is a simple matter of selecting the employee from the list at the top left.
Enter any hours over the basic and clicking save.

Other items can be entered if required by clicking on the blue active text. These may be:
e Holidays taken
e leaving dates
e Cost centre analysis if required
e Sickness details
e Maternity Pay, Paternity Pay and Adoption Pay
e Out of period pay such as pay in advance for holidays or arrears for missed weeks.

One off Additions or Deductions can be entered for extraordinary items such as bonuses,
holiday pay or payment in kind.

Where deductions or additions are paid each pay day they can be set to be applied
automatically.

Once all employees’ payment information has been entered clicking complete updates
the employees’ records and prepares various reports. These include:-

e Payslips

e Statutory Recording of NI Contributions

e Autopay list (text files for banking software can also be produced

e Wages Analysis (breakdown by cost centre)



StevenH

iorwyard Kendall

CottageMo. 2

Private and Confidenia

Manor Farm
Midtown
MLD15JH
Fayroll Wame | Manor Farm Employes hame Steven Howard Kengsll
Tax Perlod z Employee No 0004 Diepartment
Payment Date | 31052020 Tax Code 12430 Mat Ine M. ASD04E1ZE
FAFMENTE DEDUGCTIONS TO-OATE TOTALE
Descripion Howrs | Rate | Amount Description Amcunt Description Amount
Baelc Pay £1,905.00 | [Panskan £78.43 | |[Gross Pay £4925 25
Houre 1 4800 | H.750 ESTETS ||incoma Tax £253.00 | [Pension £155.45
Nal s £202 55 | |Incomsa Tax £57050
Nal ins £801.07
“*Employer** N
Pension £55.82 | " *Emphoyer®*
MNa. Ins. £281.33 | [Pension £116.59
Na. Ins. E4TI T
OTHER VALLEE
Description | This Ferod | To-Date
Halldays 50
TOTAL PA¥MENTE £2450.75 || TOTAL DEDUCTIONS ESTO.0E
HET P&Y £1,50.67
Chegue £1,50.67




Manor Farm

Date: 04706/2020

Statutory Recording of NI Contributions Page 10f 1
Payroll Run: 2. 31/05/2020 - Month 2
Pay Noof Tax NI Gross Gross Pay LEL PT Above Nationallnsurance Pension Taxable SLRs/ Net
Mth Mth  Code Let Pay forNI TolLEL toPT toUEL UEL Employee Employer EE ER Pay Tax PGLRs ATA ATD Pa
0001 Fraser, Wilma
2 1 1250L c 1120.00 1180.00 52000 272.00 388.00 0.00 0.00 B1.82 0.00 0.00 1180.00 27.80 0.00 0.00 0.00 1152.4
0002 Turner, Alexander
21 12800 A 869.40  869.40 52000 27200 7740 000 929 15.98 0.00 0.00 869.40 000 000 0.00 0.00 860,11
0004 Kendall, Steven
2 1 12430 A 2450.75 2480.76 520.00 27200 1688.75 0.00 202,65 24133 76.43 58.62 2480.75 289.00 0.00 0.00 0.00 1910.67;
0005 Hendry, lan (Director)
2 1 5490 A 4500.00 450000 £240.00 2780.00 0.00 0.00 0.00 2926 180.00 22500 4500.00 991.80 0.00 0.00 0.00 3328.21
0010 Campbell, Janet
2 1 1250L M 1500.00 1500.00 52000 272.00 708.00 0.00 94.96 0.00 0.00 0.00 1500.00 91.40 000 0.00 0.00 1323.64
0020 Androvic, Hector
2 1 1250L A 1768.60 1786.60 520.00 272.00 97480 0.00 118.95 142.77 49.88 37.40 1766.80 144.30 000 0.00 0.00 1454.9%
Overall Totals 12296.75 12296.75 413.85 49414 308.29 321.22 12296.75 1544.60 0.00 0.00 0.00 10030.01
Paydata © 2003 - 2020 Farmdata, a division of Landmark Systems Ltd
Maner Farm Date: 04/06/2020
Monthly Returns Page 1 of 1
Tax Reference: 110/4301456
Up to: May, (06/05/2020 - 05/06/2020)
-—-— National Total Ry C -—— Apprenticeship Levy Cumulatives—— Levy
Tax Employee Employer Total SLIPGLR SMP SPP ShPP SAP  SPBP Pay Bill  Pay Bill Calculatio Allowance LevyDue  be Paid Total*
Manth 1({06/04/2020 to 06/05/2020)
1554.60  421.83  446.16 B867.99 9.00 0.00 0.00 0.00 0.00 000 12381.60 12381.60 61.00 125000 0.00 0.00  £2,431.59
Wonth 2 (06/05/2020 to 05/06/2020)
1544.60 413.85 494.14 507.99 0.00 0.00 0.00 0.00 0.00 0.00 1229675 24878.35 123.00  2500.00 0.00 0.00  £2,45259
Overall Totals 3099.20 835,66 940,30 1775.98 .00 0.00 0.00 0.00 0.00 0.00 2467835  24678.35 123.00  2500.00 0.00 0.00 £4,86418

* [fyouare claiming Employment Allewance then this figure can be reduced by the amount of Employers NI until the allowance is used up.




Manor Farm

Date: 04/06/2020

Wages Analysis Page 10f3

Payroll Run: 2. 31/05/2020 - Month 2
Part 1 - Cash Analysis (None)
Part 2 - Cheque Analysis
Number Employee Name Total
0004 Kendall, Steven £1.910 67

Total Cheques £10,030.01
Part 3 - Bank Transfer Analysis
Number Employee Name Sort Code  Bank Name Branch Account Net Pay
0001 Fraser, Wilma 11-00-90 Barclays Upton 00324151 £1,152.40
0002 Tumer, Alexander 99-01-02 HSBC Upton 40032141 £860.11
0005 Hendry, lan 33-00-32 Llyods Midtown 65003240 £3,328.20
0010 Campbell, Janet 00-55-00 TSB Midtown 56303453 £1,323.64
0020 Androvic, Hector 32-00-98 TSB Midtown 03434113 £1,454 99

Total Transfers £8,119.34

Part 4 - Leaver Analysis (None)

Manor Farm

Date: 04/06/2020

Wages Analysis Page 2 of 3
Payroll Run: 2. 31/05/2020 - Month 2
Part 5 - Wages Cost Analysis
Cost Code Description Amount
Control Codes
02045 Net Pay - Wages Control {Net Pay) £10,030.01
02050 Income Tax (PAYE/NI) £1,544 60
02030 Employees Mational Insurance Contributions (PAYE/NI) £413.85
02050 Employers National Insurance Contributions (PAYE/NI} £494.14
02055 Employee Pension Contribution (Pension Deductions) £308.29
02055 Employer Pension Contribution (Pension Deductions) £321.22
Gross Pay
01050 Regular Wages £8,549.88 DB
01050, CT Regular Wages, Cattle £2,632.28 DB
01050, SH Regular Wages. Sheep £1,390.44 DB
01060 Casual Wages £888.36 DB
01480 Sundry Overheads £176.32
02060 Health Deductions £172.53
Total all Costings £0.00

Manor Farm Date: 04/06/2020

Wages Analysis Page 3 of 3
Payroll Run: 2. 31/05/2020 - Month 2
Part 6 - Pension Scheme Contributions
NEST Employee Employer Total
Number Name Conts AVC Total Conts AC Total Conts
0004 Kendall, Steven £78.43 £78.43 £58.82 £58 82 £137.25
0020 Androvic, Hector £49.86 £49.86 £37.40 £37.40 £87.26
Totals £128.29 £96.22 £96.22 £224.51
NFU Employee Employer Total
Number Name Conts AvVC Total Conts AC Total Conts
0005 Hendry, lan £180.00 £180.00 £225.00 £225.00 £405.00
Totals £180.00 £225.00 £225.00 £405.00
Grand Totals £308.29 £321.22 £321.22 £629.51
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