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How do | enter a Bounced Cheque?

The Simple Method

If the “in” and the “out” end up on the same bank statement, then unless you need a record of
the bounced cheque, you could just remove the original Sales Receipt.

Less Straightforward Method

As above but if bounced on the next consecutive statement — you could reconcile two
statements in one and do the same, or manually adjust the closing balance of first statement
to account for the bounced cheque.

Best Practice

If the “bounce back™ happens across more than one statement then, in order to show the
original invoice as unpaid again, you should do the following:-

1. Edit the SR that has been reconciled and put an N (for not paid) against the invoices
that currently have Y on and save the transactions leaving the money on account
and put returned cheque in description.

2. Enter a negative SR that is for the same value and date as the “bounce back’. Clear
the SA that is showing in the list by putting a Y by it and leave the invoice(s) with N.

Trans. No.

Bank *

Customer Code *

Address

0| Edit

o1 Current Account I |

Waitrose Godalming - =]
Guildford Road

Method * Electronic -
Receipt Date 06/09.2018 ¥

Payment Ref. 10213

Total | -2856.000 4547 Payall |

Print On Save
Godalming D
surrey
GO23 4RT
|_,'-‘1| Mo | Type |Date mv.No Total Unpaid| Y/MNP Received Amount Discount
» l 1699 sA 06/09/18 NOMNE -2856.00 -2856.00 ¥ -2856.00 0,00
1658 | 51 12/08/M18 5138 2856.00 2856.00 | N 0.00 0.00

If or when you receive another cheque you can proceed to enter a sales receipt in the usual

way.



